
Dear Plan Participant, 
 
Before submitting your Distribution, Rollover or Transfer request, please take a moment to consider some of the benefits 
of participating in the PCA Retirement Plan that may be lost in the event of a Rollover, Transfer, or Cash Withdrawal: 
 
Significant Tax Benefit for Ordained Ministers – The PCA Retirement Plan offers a tax benefit for ordained ministers 
not available through for-profit providers such as an IRA or commercial 403(b). This tax benefit allows retired ministers to 
receive retirement income tax-free in the form of housing allowance. This benefit has the potential to save ministers 
thousands of dollars each year when compared to non-church plans. It is strongly recommended that ordained ministers 
understand this benefit before submitting a distribution request. 
 
Broad Choice of Investments – You may choose among 11 core investment options, 12 target retirement fund options, 
and a self-directed brokerage option offering thousands of mutual funds in which to invest. The core and target fund 
investments are closely monitored by investment professionals to ensure that each is a competitive, high-quality product. 
 
Strict Moral Screening – Five PCA funds within the core options allow you to invest in companies that have been 
screened with great scrutiny. These PCA funds exclude hundreds of companies whose income is derived from the sales 
of alcohol, tobacco, gambling, abortion, and/or pornography, or whose activities promote same-sex lifestyles. RBI uses 
the Biblically Responsible Investing Institute (BRII) for the screening process.  
 
Low Administrative Costs – Because we operate as a non-profit agency of the PCA denomination, we are able to 
provide administration at an extremely low cost. The average expense ratio for participating in the PCA Retirement Plan is 
about 1% annually; each individual core or target fund option may have an expense ratio more or less than the average. 
 
Loan Provision – The PCA Retirement Plan offers a loan provision that allows you to borrow money from your account 
without penalties or tax consequences if the loan is repaid. The interest paid on the loan is reinvested into your account. 
Such a loan provision is not available within an IRA. 
 
Participation Regardless of Employment Status – Participants are not required to close their account upon termination 
of employment with a PCA organization. If the balance is $1,000 or more, you can maintain your retirement account with 
the PCA, even if you are working outside of the PCA. Additional contributions are allowed only if employed in the PCA. 
 
Please consider these benefits, as well as others, in your retirement-planning decisions. If you have any questions about 
the PCA Retirement Plan please feel free to contact our office at 1-800-789-8765. 
  
Sincerely,   

  

   
Gary D. Campbell, CFA  
 

April 2010 



April 2010 

 

PCA Retirement Plan 
Distribution, Rollover and Transfer (Out) Request Form 

 

DISTRIBUTION DATES  
• Completed requests will be processed and a check will be sent generally within ten (10) business days of receipt. 
• There is a $50 charge for all distributions. 
• Until your request is processed, your account will be subject to the investment performance of your chosen investments. If you are 

concerned about market fluctuations please make the appropriate changes to your investments.   
 

PARTICIPANT INFORMATION – Required                                                                                                                            
 

NAME _____________________________________________ DATE OF BIRTH_______________ SOC. SEC. #: __________________  
(First)   (MI)   (Last)    

  

ADDRESS:__________________________________________________________________________________________________________  
(Street)      (City)     (State)   (Zip)   

 

MARITAL STATUS:  □ Married         □ Divorced        □  Single         □ Widowed   DAYTIME PHONE # ( ______ ) ___________ 
  

DISTRIBUTION AND ACCOUNT TYPE – Required                                                                                                                
Please select the type of Distribution you are requesting:  □  Cash Withdrawal    □ Cash & Transfer   □ Cash & Rollover 

□ Transfer to 403(b)   □  Rollover to Traditional IRA    □ Rollover to 401(k) 
 

Selecting Cash Withdrawals will trigger a check issued to the participant.  Selection Cash and Transfer OR Cash and Rollover 
will trigger a check issued to the participant AND to the institution for the benefit of the participant.  Selecting Transfer OR 
Rollover will trigger a check issued to the institution for the benefit of the participant.  
  

Distributions are prohibited unless you are separated from employment*, have attained age 59 ½, or you are claiming a 
distribution based on a “hardship”. Please contact our office for more information about “hardship” withdrawals.  

Separated from Employment Date _________________________ * 
 

*The PCA Retirement Plan document defines all non-ordained participants as being separated from employment when no 
longer employed by a PCA organization.  Ordained participants are defined as being separated from employment when no 
longer active within a PCA presbytery (i.e., honorably retired, demitted or otherwise removed from PCA ordination).  The 
different definition allows out of bounds, self-employed and without call pastors to contribute to the Plan). 
 

DISTRIBUTION AMOUNT – Required                                                                                                                                            
  

Please select one of the following options:   
  

 Total Account Cash Withdrawal (close PCA account) 
 Total Account Rollover / Transfer (close PCA account) 
 Partial Cash Withdrawal of $___________ and/or Partial Rollover / Transfer Amount of $  _________________  

  

Withholding on Eligible Rollover Distributions  
Distributions from a 403(b) account are subject to a mandatory federal withholding of 20% if the distribution exceeds $200 for 
the year and is an *eligible rollover distribution. Distributions that are not eligible rollover distributions are not subjected to the 
mandatory 20% withholding. 
 

*Eligible rollover distributions are distributions of all or any part of an employee's balance in a 403(b) plan, except if the 
distribution is any of the following: 

• a required minimum distribution (RMD)  
• a of a series of substantially equal payments made at least once a year over any of the following periods: 

o the employee's life or life expectancy  
o the joint lives or life expectancies of the employee and beneficiary  
o a period of 10 years or longer  

• a hardship distribution  
• a corrective distribution of excess contributions or deferrals and any income allocable to the excess, or a corrective 

distribution of excess annual additions and any allocable gains  
• loans treated as distributions  
• the cost of life insurance coverage  

An employee may avoid the 20% withholding by having the distribution processed as a direct rollover to an eligible retirement 
plan. In a direct rollover, the assets are made payable to the trustee or custodian of the receiving retirement plan. 

 
 



April 2010 

PCA Retirement Plan 
Distribution, Rollover and Transfer (Out) Request Form 

  
  

TRANSFERS AND ROLLOVERS – Required for Transfers or Rollovers                                                                                                                    

All rollovers and transfers will be made directly to the Institution named below for the benefit of the participant named above. 
These funds will be sent directly to the receiving institution, preferably via ACH/direct deposit.  All information 
requested below must be included. 
  

Name of Receiving Institution: ____________________________ Client Account # : _____________________________  
 

Street Address ____________________________________________________________________________________  
 

City ______________________________________________ State _______________ Zip _______________________  
 

Phone Number (Including Area Code) (______________) ________________ -_________________________________  
 

FINANCIAL INFORMATION OF THE RECEIVING INSTITUTION FOR THE WIRE/ACH TRANSFER 
 

ABA / Routing Number: _____________________________ Account Number: _________________________________  

Bank Name ______________________________________________________________________________________  
Bank Phone Number (Including Area Code) (____________) ________________ -______________________________  
 

Please have the above institution indicate the appropriate statement and authorize one of the transactions below:  
   

□ The above named entity sponsors an approved tax-sheltered plan 
described in Section 403(b)(1),  403(b)(7) or 403(b)(9) of the Internal 
Revenue Code and will accept a transfer section 403(b) of the Code in 
accordance with Regulations Section 1.403(b)-10(b)(3).  

□ The above named entity sponsors an 
approved Traditional IRA, 401(k) or 457 Plan 
described in the Internal Revenue Code and 
will accept a direct rollover.  

 

 _____________________________________________________________________________     _______________________________________  
Signature of Authorized Representative         Date   

  

IMPORTANT PLAN STIPULATIONS  
   

Pursuant to the Loan Policies and Procedures, if a terminated lay employee or an ordained minister no longer a member of a 
PCA presbytery, who has an outstanding loan, requests a total Distribution of their PCA Retirement account balance, the 
outstanding loan will be canceled and a taxable distribution of the principal balance plus accrued interest will be reflected 
concurrent with the granting of the Distribution.  
 

 SIGNATURE TO AUTHORIZE DISTRIBUTION OR TRANSFER - Required                                                                                

Please read the following statement and sign below. If you are legally married, your spouse must sign the spousal consent 
statement in the following section.   
  

I have read the cover page, the Special Tax Notice Regarding Payments, the Important Plan Stipulations, and all four 
parts of this form.  I understand the potential tax consequences, the elections I have made, the administrative 
constraints related to this request, and I acknowledge that the Presbyterian Church in America will retain no further 
liability to me or my beneficiaries upon completion of this distribution or transfer.  All decisions regarding this 
payout, rollover or transfer are my own.    

  



 

April 2010 

PCA Retirement Plan 
Distribution, Rollover and Transfer (Out) Request Form 

  
SPOUSAL CERTIFICATION - Required                                                                                                                                              

  
Participant Must Check One of the Following:  

   
__________ I hereby certify that I am currently married.   

 -- Spouse must complete Spousal Consent Section.  
   

__________ I hereby certify that I am married but cannot locate my spouse. 
-- Do not complete Spousal Consent Section.  

   
__________ I hereby certify that I am not married and that there are no plan benefits payable to a former spouse 

under the Qualified Domestic Relations Order.  -- Do not complete Spousal Consent Section.  
 

_________________________________________________________    ___________________________________ 
PARTICIPANT SIGNATURE          DATE 
PRINT NAME: _____________________________________________________________________   

 (First)    (MI)     (Last)    
  
SPOUSAL CONSENT – Required, if Married                                                                                                                                                                 

  
As spouse of the above named employee, I have read this consent form and the distribution form to which it relates. I 
understand that my consent is required for my spouse to receive the distribution as stated on this form. The Plan will not 
make this distribution unless I sign this consent form.  
   
If this consent form is signed by me and notarized, I understand that by making this distribution to my spouse, the amount 
available to provide benefits to me on my spouse’s death may be reduced. I understand that my consent may not be revoked 
or withdrawn once given. With this knowledge, I hereby consent to this distribution as requested by my spouse.   
  
__________________________________________________   ___________________________________ 
SPOUSE’S SIGNATURE      DATE SIGNED 
 
 
PRINT NAME: _____________________________________________________________________   

 (First)    (MI)     (Last)    
  

NOTARIZATION REQUIRED 
  
 
NOTARIZED:       EXPIRES: _______________  
 
 
Sworn to and witnessed by me, this _____ day of _____ (month), _____ (year)  
 
 
 
_________________________________________________________     ___________________________________ 
NOTARY PUBLIC        DATE SIGNED  



 

April 2010 

 

PCA Retirement Plan 
Distribution, Rollover and Transfer (Out) Request Form 

 
ORDAINED MINISTERS SIGNATURE – Required, if ordained                                                                                                                                  

  
As an ordained PCA minister, you are eligible for the housing allowance income exclusion in retirement.  Income distributed 
to you from the PCA Retirement Plan can be excluded from income as a Housing Allowance subject to IRS rules and 
regulations. Properly managed, this provision may provide significant tax savings to you in your retirement.  However, this 
benefit may be forfeited if you transfer your retirement assets to a bank, brokerage firm, insurance agent or other financial 
services provider.  
  
IRS Revenue Ruling 75-22 recognizes that in the case of a retired minister, where the relationship with the local church or 
congregation has been severed, the national governing body of a religious denomination (e.g. PCA) having complete control 
over the retirement plan is the proper organization to make the housing allowance designation.  As the retirement, insurance 
and benefit arm of the Presbyterian Church in America, RBI is authorized to designate housing allowance for all honorably 
retired PCA ministers who receive benefits from the PCA Retirement Plan.  
  
EXAMPLE: A minister in the 25% tax bracket with a $20,000 annual Housing Allowance would save $116,380 in income tax 
over a 15 year retirement. The tax savings would increase for Ministers in a higher tax bracket or for those with a larger 
Housing Allowance. Often ministers are persuaded to move their assets by financial advisors and other planners who are not 
aware of this unique feature of denominational retirement plans or its implications.  As a service to our ministers, we are 
making you aware of this tremendous financial benefit in retirement.  Please contact RBI for additional information or 
questions concerning the Minister’s Housing Allowance.  
  
I have read the section directly above.  
  
  
__________________________________________________    ___________________________________ 
ORDAINED MINISTER’S SIGNATURE       DATE SIGNED 
 

   
  

  
 
 
 
DO NOT FAX!  
 
Mail completed form to:   

  
PCA Service Center 
5446 California Ave SW, Suite 200 
Seattle, WA 98136 
  

 



Smaller version IRS 402(f) “Special Tax Notice.” For a larger version of this document, please visit the RBI website. 
 

For Payments Not From a 
Designated Roth Account 

(Traditional 403b Retirement Account) 
 

YOUR ROLLOVER OPTIONS 
You are receiving this notice because all or a portion of a payment you are receiving from the PCA Retirement Plan (the “Plan”) is eligible to be rolled 
over to an IRA or an employer plan. This notice is intended to help you decide whether to do such a rollover. 
 

This notice describes the rollover rules that apply to payments from the Plan that are not from a designated Roth account (a type of account with special 
tax rules in some employer plans). If you also receive a payment from a designated Roth account in the Plan, you will be provided a different notice for 
that payment, and the Plan administrator or the payor will tell you the amount that is being paid from each account. Rules that apply to most payments 
from a plan are described in the “General Information About Rollovers” section. Special rules that only apply in certain circumstances are described in 
the “Special Rules and Options” section. 
 

GENERAL INFORMATION ABOUT ROLLOVERS 
 

How can a rollover affect my taxes? 
You will be taxed on a payment from the Plan if you do not roll it over. If you are under age 59½ and do not do a rollover, you will also have to pay a 10% 
additional income tax on early distributions (unless an exception applies). However, if you do a rollover, you will not have to pay tax until you receive 
payments later and the 10% additional income tax will not apply if those payments are made after you are age 59½ (or if an exception applies). 
 

Where may I roll over the payment? 
You may roll over the payment to either an IRA (an individual retirement account or individual retirement annuity) or an employer plan (a tax-qualified 
plan, section 403(b) plan, or governmental section 457(b) plan) that will accept the rollover. The rules of the IRA or employer plan that holds the rollover 
will determine your investment options, fees, and rights to payment from the IRA or employer plan (for example, no spousal consent rules apply to IRAs 
and IRAs may not provide loans). Further, the amount rolled over will become subject to the tax rules that apply to the IRA or employer plan. 
 

How do I do a rollover? 
There are two ways to do a rollover. You can do either a direct rollover or a 60-day rollover. 
 

If you do a direct rollover, the Plan will make the payment directly to your IRA or an employer plan. You should contact the IRA sponsor or the 
administrator of the employer plan for information on how to do a direct rollover. 
 

If you do not do a direct rollover, you may still do a rollover by making a deposit into an IRA or eligible employer plan that will accept it. You will have 60 
days after you receive the payment to make the deposit. If you do not do a direct rollover, the Plan is required to withhold 20% of the payment for federal 
income taxes (up to the amount of cash and property received other than employer stock). This means that, in order to roll over the entire payment in a 
60-day rollover, you must use other funds to make up for the 20% withheld. If you do not roll over the entire amount of the payment, the portion not rolled 
over will be taxed and will be subject to the 10% additional income tax on early distributions if you are under age 59½ (unless an exception applies). 
 

How much may I roll over? 
If you wish to do a rollover, you may roll over all or part of the amount eligible for rollover. Any payment from the Plan is eligible for rollover, except: 
 

• Certain payments spread over a period of at least 10 years or over your life or life expectancy (or the lives or joint life expectancy of you and 
your beneficiary) 

• Required minimum distributions after age 70½ (or after death) 
• Hardship distributions 
• ESOP dividends 
• Corrective distributions of contributions that exceed tax law limitations 
• Loans treated as deemed distributions (for example, loans in default due to missed payments before your employment ends) 
• Cost of life insurance paid by the Plan 
• Contributions made under special automatic enrollment rules that are withdrawn pursuant to your request within 90 days of enrollment 
• Amounts treated as distributed because of a prohibited allocation of S corporation stock under an ESOP (also, there will generally be adverse 

tax consequences if you roll over a distribution of S corporation stock to an IRA). 
 

The Plan administrator or the payor can tell you what portion of a payment is eligible for rollover. 
 

If I don’t do a rollover, will I have to pay the 10% additional income tax on early distributions? 
If you are under age 59½, you will have to pay the 10% additional income tax on early distributions for any payment from the Plan (including amounts 
withheld for income tax) that you do not roll over, unless one of the exceptions listed below applies. This tax is in addition to the regular income tax on 
the payment not rolled over.  
 

The 10% additional income tax does not apply to the following payments from the Plan: 
 

• Payments made after you separate from service if you will be at least age 55 in the year of the separation 
• Payments that start after you separate from service if paid at least annually in equal or close to equal amounts over your life or life expectancy 

(or the lives or joint life expectancy of you and your beneficiary) 
• Payments from a governmental defined benefit pension plan made after you separate from service if you are a public safety employee and 

you are at least age 50 in the year of the separation 
• Payments made due to disability 
• Payments after your death 
• Payments of ESOP dividends 
• Corrective distributions of contributions that exceed tax law limitations 
• Cost of life insurance paid by the Plan 
• Contributions made under special automatic enrollment rules that are withdrawn pursuant to your request within 90 days of enrollment 
• Payments made directly to the government to satisfy a federal tax levy 
• Payments made under a qualified domestic relations order (QDRO) 
• Payments up to the amount of your deductible medical expenses 
• Certain payments made while you are on active duty if you were a member of a reserve component called to duty after September 11, 2001 

for more than 179 days 
• Payments of certain automatic enrollment contributions requested to be withdrawn within 90 days of the first contribution. 



 

If I do a rollover to an IRA, will the 10% additional income tax apply to early distributions from the IRA? 
If you receive a payment from an IRA when you are under age 59½, you will have to pay the 10% additional income tax on early distributions from the 
IRA, unless an exception applies. In general, the exceptions to the 10% additional income tax for early distributions from an IRA are the same as the 
exceptions listed above for early distributions from a plan. However, there are a few differences for payments from an IRA, including: 
 

• There is no exception for payments after separation from service that are made after age 55. 
• The exception for qualified domestic relations orders (QDROs) does not apply (although a special rule applies under which, as part of a 

divorce or separation agreement, a tax-free transfer may be made directly to an IRA of a spouse or former spouse). 
• The exception for payments made at least annually in equal or close to equal amounts over a specified period applies without regard to 

whether you have had a separation from service. 
• There are additional exceptions for (1) payments for qualified higher education expenses, (2) payments up to $10,000 used in a qualified first-

time home purchase, and (3) payments after you have received unemployment compensation for 12 consecutive weeks (or would have been 
eligible to receive unemployment compensation but for self-employed status). 

 

Will I owe State income taxes? 
This notice does not describe any State or local income tax rules (including withholding rules). 
 

SPECIAL RULES AND OPTIONS 
 

If your payment includes after-tax contributions 
After-tax contributions included in a payment are not taxed. If a payment is only part of your benefit, an allocable portion of your after-tax contributions is 
generally included in the payment. If you have pre-1987 after-tax contributions maintained in a separate account, a special rule may apply to determine 
whether the after-tax contributions are included in a payment. 
 

You may roll over to an IRA a payment that includes after-tax contributions through either a direct rollover or a 60-day rollover. You must keep track of 
the aggregate amount of the after-tax contributions in all of your IRAs (in order to determine your taxable income for later payments from the IRAs). If 
you do a direct rollover of only a portion of the amount paid from the Plan and a portion is paid to you, each of the payments will include an allocable 
portion of the after-tax contributions. If you do a 60- day rollover to an IRA of only a portion of the payment made to you, the after-tax contributions are 
treated as rolled over last. For example, assume you are receiving a complete distribution of your benefit which totals $12,000, of which $2,000 is after-
tax contributions. In this case, if you roll over $10,000 to an IRA in a 60-day rollover, no amount is taxable because the $2,000 amount not rolled over is 
treated as being after-tax contributions. 
 

You may roll over to an employer plan all of a payment that includes after-tax contributions, but only through a direct rollover (and only if the receiving 
plan separately accounts for after-tax contributions and is not a governmental section 457(b) plan). You can do a 60-day rollover to an employer plan of 
part of a payment that includes after-tax contributions, but only up to the amount of the payment that would be taxable if not rolled over. 
 

If you miss the 60-day rollover deadline 
Generally, the 60-day rollover deadline cannot be extended. However, the IRS has the limited authority to waive the deadline under certain extraordinary 
circumstances, such as when external events prevented you from completing the rollover by the 60-day rollover deadline. To apply for a waiver, you 
must file a private letter ruling request with the IRS. Private letter ruling requests require the payment of a nonrefundable user fee. For more information, 
see IRS Publication 590, Individual Retirement Arrangements (IRAs). 
 

If you have an outstanding loan that is being offset 
If you have an outstanding loan from the Plan, your Plan benefit may be offset by the amount of the loan, typically when your employment ends. The 
loan offset amount is treated as a distribution to you at the time of the offset and will be taxed (including the 10% additional income tax on early 
distributions, unless an exception applies) unless you do a 60-day rollover in the amount of the loan offset to an IRA or employer plan. 
 

If you were born on or before January 1, 1936 
If you were born on or before January 1, 1936 and receive a lump sum distribution that you do not roll over, special rules for calculating the amount of 
the tax on the payment might apply to you. For more information, see IRS Publication 575, Pension and Annuity Income. 
 
 

If you are an eligible retired public safety officer and your pension payment is used to pay for health coverage or qualified long-term care 
insurance 
If the Plan is a governmental plan, you retired as a public safety officer, and your retirement was by reason of disability or was after normal retirement 
age, you can exclude from your taxable income plan payments paid directly as premiums to an accident or health plan (or a qualified long-term care 
insurance contract) that your employer maintains for you, your spouse, or your dependents, up to a maximum of $3,000 annually. For this purpose, a 
public safety officer is a law enforcement officer, firefighter, chaplain, or member of a rescue squad or ambulance crew. 
 

If you roll over your payment to a Roth IRA 
You can roll over a payment from the Plan made before January 1, 2010 to a Roth IRA only if your modified adjusted gross income is not more than 
$100,000 for the year the payment is made to you and, if married, you file a joint return. These limitations do not apply to payments made to you from 
the Plan after 2009. If you wish to roll over the payment to a Roth IRA, but you are not eligible to do a rollover to a Roth IRA until after 2009, you can do 
a rollover to a traditional IRA and then, after 2009, elect to convert the traditional IRA into a Roth IRA. 
 

If you roll over the payment to a Roth IRA, a special rule applies under which the amount of the payment rolled over (reduced by any after-tax amounts) 
will be taxed. However, the 10% additional income tax on early distributions will not apply (unless you take the amount rolled over out of the Roth IRA 
within 5 years, counting from January 1 of the year of the rollover). For payments from the Plan during 2010 that are rolled over to a Roth IRA, the 
taxable amount can be spread over a 2-year period starting in 2011. 
 

If you roll over the payment to a Roth IRA, later payments from the Roth IRA that are qualified distributions will not be taxed (including earnings after the 
rollover). A qualified distribution from a Roth IRA is a payment made after you are age 59½ (or after your death or disability, or as a qualified first-time 
homebuyer distribution of up to $10,000) and after you have had a Roth IRA for at least 5 years. In applying this 5-year rule, you count from January 1 of 
the year for which your first contribution was made to a Roth IRA. Payments from the Roth IRA that are not qualified distributions will be taxed to the 
extent of earnings after the rollover, including the 10% additional income tax on early distributions (unless an exception applies). You do not have to take 
required minimum distributions from a Roth IRA during your lifetime. For more information, see IRS Publication 590, Individual Retirement Arrangements 
(IRAs). 
 

You cannot roll over a payment from the Plan to a designated Roth account in an employer plan. 
 

If you are not a plan participant 
 

Payments after death of the participant. If you receive a distribution after the participant’s death that you do not roll over, the distribution will generally be 
taxed in the same manner described elsewhere in this notice. However, the 10% additional income tax on early distributions and the special rules for 
public safety officers do not apply, and the special rule described under the section “If you were born on or before January 1, 1936” applies only if the 
participant was born on or before January 1, 1936. 



 

If you are a surviving spouse. If you receive a payment from the Plan as the surviving spouse of a deceased participant, you have the same 
rollover options that the participant would have had, as described elsewhere in this notice. In addition, if you choose to do a rollover to an IRA, 
you may treat the IRA as your own or as an inherited IRA. 
 

An IRA you treat as your own is treated like any other IRA of yours, so that payments made to you before you are age 59½ will be subject to 
the 10% additional income tax on early distributions (unless an exception applies) and required minimum distributions from your IRA do not 
have to start until after you are age 70½. 
 

If you treat the IRA as an inherited IRA, payments from the IRA will not be subject to the 10% additional income tax on early distributions. 
However, if the participant had started taking required minimum distributions, you will have to receive required minimum distributions from the 
inherited IRA. If the participant had not started taking required minimum distributions from the Plan, you will not have to start receiving required 
minimum distributions from the inherited IRA until the year the participant would have been age 70½. 

 

If you are a surviving beneficiary other than a spouse. If you receive a payment from the Plan because of the participant’s death and you 
are a designated beneficiary other than a surviving spouse, the only rollover option you have is to do a direct rollover to an inherited IRA. 
Payments from the inherited IRA will not be subject to the 10% additional income tax on early distributions.  You will have to receive required 
minimum distributions from the inherited IRA. 
 

Payments under a qualified domestic relations order. If you are the spouse or former spouse of the participant who receives a payment from the Plan 
under a qualified domestic relations order (QDRO), you generally have the same options the participant would have (for example, you may roll over the 
payment to your own IRA or an eligible employer plan that will accept it). Payments under the QDRO will not be subject to the 10% additional income tax 
on early distributions. 
 

If you are a nonresident alien 
If you are a nonresident alien and you do not do a direct rollover to a U.S. IRA or U.S. employer plan, instead of withholding 20%, the Plan is generally 
required to withhold 30% of the payment for federal income taxes. If the amount withheld exceeds the amount of tax you owe (as may happen if you do 
a 60-day rollover), you may request an income tax refund by filing Form 1040NR and attaching your Form 1042-S. See Form W-8BEN for claiming that 
you are entitled to a reduced rate of withholding under an income tax treaty. For more information, see also IRS Publication 519, U.S. Tax Guide for 
Aliens, and IRS Publication 515, Withholding of Tax on Nonresident Aliens and Foreign Entities. 
 

Other special rules 
If a payment is one in a series of payments for less than 10 years, your choice whether to make a direct rollover will apply to all later payments in the 
series (unless you make a different choice for later payments). 
 

If your payments for the year are less than $200 (not including payments from a designated Roth account in the Plan), the Plan is not required to allow 
you to do a direct rollover and is not required to withhold for federal income taxes. However, you may do a 60-day rollover. 
 

Unless you elect otherwise, a mandatory cash-out of more than $1,000 (not including payments from a designated Roth account in the Plan) will be 
directly rolled over to an IRA chosen by the Plan administrator or the payor. A mandatory cash-out is a payment from a plan to a participant made before 
age 62 (or normal retirement age, if later) and without consent, where the participant’s benefit does not exceed $5,000 (not including any amounts held 
under the plan as a result of a prior rollover made to the plan). 
 

You may have special rollover rights if you recently served in the U.S. Armed Forces. For more information, see IRS Publication 3, Armed Forces’ Tax 
Guide. 
 

FOR MORE INFORMATION 
 

You may wish to consult with the Plan administrator or payor, or a professional tax advisor, before taking a payment from the Plan. Also, you can find 
more detailed information on the federal tax treatment of payments from employer plans in: IRS Publication 575, Pension and Annuity Income; IRS 
Publication 590, Individual Retirement Arrangements (IRAs); and IRS Publication 571, Tax-Sheltered Annuity Plans (403(b) Plans). These publications 
are available from a local IRS office, on the web at www.irs.gov, or by calling 1-800-TAX-FORM. 

* * * 



For Payments From a 
Designated Roth Account 

(non-Traditional PCA Retirement Account) 
 

YOUR ROLLOVER OPTIONS 
You are receiving this notice because all or a portion of a payment you are receiving from the PCA Retirement Plan] (the “Plan”) is eligible to be rolled 
over to a Roth IRA or designated Roth account in an employer plan. This notice is intended to help you decide whether to do a rollover. 
 

This notice describes the rollover rules that apply to payments from the Plan that are from a designated Roth account. If you also receive a payment 
from the Plan that is not from a designated Roth account, you will be provided a different notice for that payment, and the Plan administrator or the payor 
will tell you the amount that is being paid from each account. 
 

Rules that apply to most payments from a designated Roth account are described in the “General Information About Rollovers” section. Special rules 
that only apply in certain circumstances are described in the “Special Rules and Options” section. 
 

GENERAL INFORMATION ABOUT ROLLOVERS 
 

How can a rollover affect my taxes? 
After-tax contributions included in a payment from a designated Roth account are not taxed, but earnings might be taxed. The tax treatment of earnings 
included in the payment depends on whether the payment is a qualified distribution. If a payment is only part of your designated Roth account, the 
payment will include an allocable portion of the earnings in your designated Roth account. 
 

If the payment from the Plan is not a qualified distribution and you do not do a rollover to a Roth IRA or a designated Roth account in an employer plan, 
you will be taxed on the earnings in the payment. If you are under age 59½, a 10% additional income tax on early distributions will also apply to the 
earnings (unless an exception applies).  However, if you do a rollover, you will not have to pay taxes currently on the earnings and you will not have to 
pay taxes later on payments that are qualified distributions. 
 

If the payment from the Plan is a qualified distribution, you will not be taxed on any part of the payment even if you do not do a rollover. If you do a 
rollover, you will not be taxed on the amount you roll over and any earnings on the amount you roll over will not be taxed if paid later in a qualified 
distribution. 
 

A qualified distribution from a designated Roth account in the Plan is a payment made after you are age 59½ (or after your death or disability) and after 
you have had a designated Roth account in the Plan for at least 5 years. In applying the 5-year rule, you count from January 1 of the year your first 
contribution was made to the designated Roth account. However, if you did a direct rollover to a designated Roth account in the Plan from a designated 
Roth account in another employer plan, your participation will count from January 1 of the year your first contribution was made to the designated Roth 
account in the Plan or, if earlier, to the designated Roth account in the other employer plan. 
 

Where may I roll over the payment? 
You may roll over the payment to either a Roth IRA (a Roth individual retirement account or Roth individual retirement annuity) or a designated Roth 
account in an employer plan (a tax-qualified plan or section 403(b) plan) that will accept the rollover.  The rules of the Roth IRA or employer plan that 
holds the rollover will determine your investment options, fees, and rights to payment from the Roth IRA or employer plan (for example, no spousal 
consent rules apply to Roth IRAs and Roth IRAs may not provide loans). Further, the amount rolled over will become subject to the tax rules that apply 
to the Roth IRA or the designated Roth account in the employer plan. In general, these tax rules are similar to those described elsewhere in this notice, 
but differences include: 
 

• If you do a rollover to a Roth IRA, all of your Roth IRAs will be considered for purposes of determining whether you have satisfied the 5-year 
rule (counting from January 1 of the year for which your first contribution was made to any of your Roth IRAs). 

• If you do a rollover to a Roth IRA, you will not be required to take a distribution from the Roth IRA during your lifetime and you must keep track 
of the aggregate amount of the after-tax contributions in all of your Roth IRAs (in order to determine your taxable income for later Roth IRA 
payments that are not qualified distributions). 

• Eligible rollover distributions from a Roth IRA can only be rolled over to another Roth IRA. 
 

How do I do a rollover? 
There are two ways to do a rollover. You can either do a direct rollover or a 60-day rollover. 
 

If you do a direct rollover, the Plan will make the payment directly to your Roth IRA or designated Roth account in an employer plan. You should contact 
the Roth IRA sponsor or the administrator of the employer plan for information on how to do a direct rollover. 
 

If you do not do a direct rollover, you may still do a rollover by making a deposit within 60 days into a Roth IRA, whether the payment is a qualified or 
nonqualified distribution.  In addition, you can do a rollover by making a deposit within 60 days into a designated Roth account in an employer plan if the 
payment is a nonqualified distribution and the rollover does not exceed the amount of the earnings in the payment. You cannot do a 60-day rollover to an 
employer plan of any part of a qualified distribution. If you receive a distribution that is a nonqualified distribution and you do not roll over an amount at 
least equal to the earnings allocable to the distribution, you will be taxed on the amount of those earnings not rolled over, including the 10% additional 
income tax on early distributions if you are under age 59½ (unless an exception applies). 
 

If you do a direct rollover of only a portion of the amount paid from the Plan and a portion is paid to you, each of the payments will include an allocable 
portion of the earnings in your designated Roth account. 
 

If you do not do a direct rollover and the payment is not a qualified distribution, the Plan is required to withhold 20% of the earnings for federal income 
taxes (up to the amount of cash and property received other than employer stock). This means that, in order to roll over the entire payment in a 60-day 
rollover to a Roth IRA, you must use other funds to make up for the 20% withheld. 
 

How much may I roll over? 
If you wish to do a rollover, you may roll over all or part of the amount eligible for rollover. Any payment from the Plan is eligible for rollover, except: 
 

• Certain payments spread over a period of at least 10 years or over your life or life expectancy (or the lives or joint life expectancy of you and 
your beneficiary) 

• Required minimum distributions after age 70½ (or after death) 
• Hardship distributions 
• ESOP dividends 
• Corrective distributions of contributions that exceed tax law limitations 
• Loans treated as deemed distributions (for example, loans in default due to missed payments before your employment ends) 
• Cost of life insurance paid by the Plan 
• Contributions made under special automatic enrollment rules that are withdrawn pursuant to your request within 90 days of enrollment 



• Amounts treated as distributed because of a prohibited allocation of S corporation stock under an ESOP (also, there will generally be adverse 
tax consequences if S corporation stock is held by an IRA). 

 

The Plan administrator or the payor can tell you what portion of a payment is eligible for rollover. 
 

If I don’t do a rollover, will I have to pay the 10% additional income tax on early distributions? 
If a payment is not a qualified distribution and you are under age 59½, you will have to pay the 10% additional income tax on early distributions with 
respect to the earnings allocated to the payment that you do not roll over (including amounts withheld for income tax), unless one of the exceptions listed 
below applies. This tax is in addition to the regular income tax on the earnings not rolled over.  
 

The 10% additional income tax does not apply to the following payments from the Plan: 
 

• Payments made after you separate from service if you will be at least age 55 in the year of the separation 
• Payments that start after you separate from service if paid at least annually in equal or close to equal amounts over your life or life expectancy 

(or the lives or joint life expectancy of you and your beneficiary) 
• Payments made due to disability 
• Payments after your death 
• Payments of ESOP dividends 
• Corrective distributions of contributions that exceed tax law limitations 
• Cost of life insurance paid by the Plan 
• Contributions made under special automatic enrollment rules that are withdrawn pursuant to your request within 90 days of enrollment 
• Payments made directly to the government to satisfy a federal tax levy 
• Payments made under a qualified domestic relations order (QDRO) 
• Payments up to the amount of your deductible medical expenses 
• Certain payments made while you are on active duty if you were a member of a reserve component called to duty after September 11, 2001 

for more than 179 days 
• Payments of certain automatic enrollment contributions requested to be withdrawn within 90 days of the first contribution. 

 

If I do a rollover to a Roth IRA, will the 10% additional income tax apply to early distributions from the IRA? 
If you receive a payment from a Roth IRA when you are under age 59½, you will have to pay the 10% additional income tax on early distributions on the 
earnings paid from the Roth IRA, unless an exception applies or the payment is a qualified distribution. In general, the exceptions to the 10% additional 
income tax for early distributions from a Roth IRA listed above are the same as the exceptions for early distributions from a plan.  However, there are a 
few differences for payments from a Roth IRA, including: 
 

• There is no special exception for payments after separation from service. 
• The exception for qualified domestic relations orders (QDROs) does not apply (although a special rule applies under which, as part of a 

divorce or separation agreement, a tax-free transfer may be made directly to a Roth IRA of a spouse or former spouse). 
• The exception for payments made at least annually in equal or close to equal amounts over a specified period applies without regard to 

whether you have had a separation from service. 
• There are additional exceptions for (1) payments for qualified higher education expenses, (2) payments up to $10,000 used in a qualified first-

time home purchase, and (3) payments after you have received unemployment compensation for 12 consecutive weeks (or would have been 
eligible to receive unemployment compensation but for self-employed status). 

 

Will I owe State income taxes? 
This notice does not describe any State or local income tax rules (including withholding rules). 
 

SPECIAL RULES AND OPTIONS 
 

If you miss the 60-day rollover deadline 
Generally, the 60-day rollover deadline cannot be extended. However, the IRS has the limited authority to waive the deadline under certain extraordinary 
circumstances, such as when external events prevented you from completing the rollover by the 60-day rollover deadline. To apply for a waiver, you 
must file a private letter ruling request with the IRS. Private letter ruling requests require the payment of a nonrefundable user fee.  For more information, 
see IRS Publication 590, Individual Retirement Arrangements (IRAs). 
 

If you have an outstanding loan that is being offset 
If you have an outstanding loan from the Plan, your Plan benefit may be offset by the amount of the loan, typically when your employment ends. The 
loan offset amount is treated as a distribution to you at the time of the offset and, if the distribution is a nonqualified distribution, the earnings in the loan 
offset will be taxed (including the 10% additional income tax on early distributions, unless an exception applies) unless you do a 60-day rollover in the 
amount of the earnings in the loan offset to a Roth IRA or designated Roth account in an employer plan. 
 

If you receive a nonqualified distribution and you were born on or before January 1, 1936 
If you were born on or before January 1, 1936, and receive a lump sum distribution that is not a qualified distribution and that you do not roll over, special 
rules for calculating the amount of the tax on the earnings in the payment might apply to you. For more information, see IRS Publication 575, Pension 
and Annuity Income. 
 

If you receive a nonqualified distribution, are an eligible retired public safety officer, and your pension payment is used to pay for health 
coverage or qualified long-term care insurance 
If the Plan is a governmental plan, you retired as a public safety officer, and your retirement was by reason of disability or was after normal retirement 
age, you can exclude from your taxable income nonqualified distributions paid directly as premiums to an accident or health plan (or a qualified long-
term care insurance contract) that your employer maintains for you, your spouse, or your dependents, up to a maximum o $3,000 annually. For this 
purpose, a public safety officer is a law enforcement officer, firefighter, chaplain, or member of a rescue squad or ambulance crew. 
 

If you are not a plan participant 
Payments after death of the participant. If you receive a distribution after the participant’s death that you do not roll over, the distribution will generally be 
taxed in the same manner described elsewhere in this notice. However, whether the payment is a qualified distribution generally depends on when the 
participant first made a contribution to the designated Roth account in the Plan. Also, the 10% additional income tax on early distributions and the 
special rules for public safety officers do not apply, and the special rule described under the section “If you receive a nonqualified distribution and you 
were born on or before January 1, 1936” applies only if the participant was born on or before January 1, 1936. 
 

If you are a surviving spouse. If you receive a payment from the Plan as the surviving spouse of a deceased participant, you have the same 
rollover options that the participant would have had, as described elsewhere in this notice. In addition, if you choose to do a rollover to a Roth 
IRA, you may treat the Roth IRA as your own or as an inherited Roth IRA. 

 



A Roth IRA you treat as your own is treated like any other Roth IRA of yours, so that you will not have to receive any required minimum 
distributions during your lifetime and earnings paid to you in a nonqualified distribution before you are age 59½ will be subject to the 10% 
additional income tax on early distributions (unless an exception applies). 

 

If you treat the Roth IRA as an inherited Roth IRA, payments from the Roth IRA will not be subject to the 10% additional income tax on early 
distributions. An inherited Roth IRA is subject to required minimum distributions. If the participant had started taking required minimum 
distributions from the Plan, you will have to receive required minimum distributions from the inherited Roth IRA. If the participant had not 
started taking required minimum distributions, you will not have to start receiving required minimum distributions from the inherited Roth IRA 
until the year the participant would have been age 70½. 

 

If you are a surviving beneficiary other than a spouse. If you receive a payment from the Plan because of the participant’s death and you 
are a designated beneficiary other than a surviving spouse, the only rollover option you have is to do a direct rollover to an inherited Roth IRA. 
Payments from the inherited Roth IRA, even if made in a nonqualified distribution, will not be subject to the 10% additional income tax on early 
distributions. You will have to receive required minimum distributions from the inherited Roth IRA. 

 

Payments under a qualified domestic relations order. If you are the spouse or a former spouse of the participant who receives a payment from the Plan 
under a qualified domestic relations order (QDRO), you generally have the same options the participant would have (for example, you may roll over the 
payment as described in this notice). 
 

If you are a nonresident alien 
If you are a nonresident alien and you do not do a direct rollover to a U.S. IRA or U.S. employer plan, instead of withholding 20%, the Plan is generally 
required to withhold 30% of the payment for federal income taxes. If the amount withheld exceeds the amount of tax you owe (as may happen if you do 
a 60-day rollover), you may request an income tax refund by filing Form 1040NR and attaching your Form 1042-S. See Form W-8BEN for claiming that 
you are entitled to a reduced rate of withholding under an income tax treaty. For more information, see also IRS Publication 519, U.S. Tax Guide for 
Aliens, and IRS Publication 515, Withholding of Tax on Nonresident Aliens and Foreign Entities. 
 

Other special rules 
 

If a payment is one in a series of payments for less than 10 years, your choice whether to make a direct rollover will apply to all later payments in the 
series (unless you make a different choice for later payments). 
 

If your payments for the year (only including payments from the designated Roth account in the Plan) are less than $200, the Plan is not required to 
allow you to do a direct rollover and is not required to withhold for federal income taxes.  However, you can do a 60-day rollover. 
 

Unless you elect otherwise, a mandatory cash-out from the designated Roth account in the Plan of more than $1,000 will be directly rolled over to a Roth 
IRA chosen by the Plan administrator or the payor. A mandatory cash-out is a payment from a plan to a participant made before age 62 (or normal 
retirement age, if later) and without consent, where the participant’s benefit does not exceed $5,000 (not including any amounts held under the plan as a 
result of a prior rollover made to the plan). 
 

You may have special rollover rights if you recently served in the U.S. Armed Forces.  For more information, see IRS Publication 3, Armed Forces’ Tax 
Guide. 
 

FOR MORE INFORMATION 
 

You may wish to consult with the Plan administrator or payor, or a professional tax advisor, before taking a payment from the Plan. Also, you can find 
more detailed information on the federal tax treatment of payments from employer plans in: IRS Publication 575, Pension and Annuity Income; IRS 
Publication 590, Individual Retirement Arrangements (IRAs); and IRS Publication 571, Tax-Sheltered Annuity Plans (403(b) Plans). These publications 
are available from a local IRS office, on the web at www.irs.gov, or by calling 1-800-TAX-FORM. 
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